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Networking

Networking uses existing contacts amongst friends, relatives, business associates and others, as a foundation for building a new and extended network of further contacts.

It provides a proven route for potential employment opportunities. We hold frequent meetings and discussions on how to make the most of your contacts.

General Guidance

· Research shows that only 30% of all jobs are ever advertised. So, if you limit yourself to answering job advertisements you confine yourself to the most competitive method of recruitment.

· Networking is not about phoning contacts to ask for a job. It is about seeking help and advice from people who are able to give it, and through them to make more contacts.

· Start by listing everyone you know, plus all the people they know, who may in turn be useful to you.

· Possible inclusions may be former colleagues, customers, suppliers, trade associations, clubs and professional bodies.

· You may feel hesitant about contacting these people, but many will be genuinely flattered by your choice.

· You never know when you might be introduced to a useful contact, so prepare and rehearse a response to the question “Tell me about yourself.” Limit this to no longer than a three minute response for use in an interview situation and thirty seconds over the phone.

· When telephoning use polite persistence until you get through to the person you want. Remember you are seeking advice, never ask for a job. This immediately puts your contact on the defensive.

· You might not get invited to an interview. If so, ask “Who else do you suggest I contact?” before ending the conversation. Use the first contact as the introduction to the second, and so on. Don’t forget to thank your contact for his/her assistance. 

· Keep a database of your growing network. Record the dates of all contact made, together with the outcome. Link this to a callback diary, and always call back on any agreed dates.

Networking does work!
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